AOKYMEHT NOAMNUCAH
3JIEKTPOHHOM NOANUCHIO

A Xu6UHBI

e JOIIOJIHUTEJIbHA A OBIIEPA3BUBAIOIIAA ITPOTPAMMA

«HMHO®OI'PAMOTA»

YYEBHBIN IJIAH
N KonuuecTBo yacos DopMBI

) HasBanue pazzaena/Temsl aTTeCTaluy U
n/n
Bcero Teopus IIpakTuka KOHTPOIS
1. | 3HaKOMCTBO C KOMIIBIOTEPOM 22 11 11 HaOJII0ICHHE
2. | B mupe nadopmanun 34 17 17 orpoc
3. | Ilumem Ha KOMMIBIOTEPE 14 7 7 TECTUPOBaHME
4. | Power Point 74 26 48 3auér
HUTOrOo 144 61 83

1. 1.3.2 COAEP’ KAHUE YYEBHOI'O IIVTAHA

Paznen 1. 3HakoMCTBO ¢ KOMIIBIOTEPOM -22 4acoOB

Teopus. Texnuka 6e3onacHoctd. ba3oBbie 3HaHMs KoMIbIoTepa. O0mIHe npaBuia paboThl Ha
kommbtotepe. Uto takoe «Pabounii crom» u ero pyHkIuH, padoTa ¢ HUM. UTo Takoe « MEHIO» U eTo
¢dyHKIIH, paboTa C HAM.

Ilpaxmuxa. ®opMuUpOBaHUE MPAKTUYECKUX YMEHHM.

Paznen 2. B mupe undopmanun — 34 yacon

Teopusa. Yto takoe nndopmarus? [lomydenne, xpanenue, 06padboTka, epenaya HOOPMAIUH.
W3yueHne BHYTPEHHETO CO/IepKaHHs KOMITBIOTEpa.

IHpaxmuxa. KogupoBanue nHdpopMaiyy, cocTaBIeHne MPOCTEHIINX TUIAHOB U aroputMoB. Pa3zdop
KOMIIBIOTEPA IO YaCTSM.

Pa3nen 3. [lumem Ha komnbIoTepe — 14 yaca.

Teopus. IlpaBuna GOpMHUPOBAHUS TEKCTOBBIX JOKYMEHTOB. OTIHMUNE TEKCTOBBIX PEIAKTOPOB U
TEKCTOBBIX IIPOLIECCOB.

HpaKmuKa. COS,Z[aBaTB, PECAAKTUPOBATDH, COXPAHATH U OTKPBIBATH TCKCTOBBLIC JOKYMCHTBI.
HpO@KTHaﬂ ACATCIIBHOCTb HA TCMY «q)OpMI/IpOBaHI/IG TCKCTOBBIX JOKYMCHTOB».

Pasnea 4. Power Point — 44 yaca



Teopus. zyuenune nporpammsl Power Point ee uatepdeiica u BoamoxkHoCTeit. [Ipuemsl co3nanus
n3o0paxenus. [Ipuemsr coznanus annmaruu. CrocoObl pelakTHPOBAHUS MPE3CHTAINU U €€ HACTPOUKH.

IIpaxmuxa. Cozganue npe3entaunu. Coznanue u Mmoaudukanuro mabdiaoHoB odpopmieHus. Pabora
C MPOCTEHIIMMU rpadUIeCKUMH FIEMEHTaMH B IIpe3eHTanuu. Vizmenenue GpopM, LBETA U OJIOKEHUS
cnaioB B npe3eHTanu. HacTpolika JeMOHCTpalyy Mpe3eHTaIuu.
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